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Iopsaok NpoeeaeHHd NEPHOAATECKOH aTTECTANHA
paGoTHHKOB GHONHOTEK

L O0mue nonoKeHHS

1. TTopsaaxoM NpOBeAeHHs TCPHOAMYECKOH AaTTecTalHH pabOTHHKOB
Gubmmorex (namee — ITopAnOK) ONpedenAIOTCA MpaBHIa H OCHOBHBIC 33/1ayiH
NPOBEJeHHs TIEPHOAUEECKO} ATTECTAlMH paGOTHHKOB GHOIHOTEK.

2.  Ilepuopuueckas aTTecTanus pabOTHHUKOB OuOIUOTEK
(namee — arTecTanusd) HPOBOAMTCE B LENSIX ONPEASNEHBA COOTBETCTBHA
paGoTHHKOB GUONTHOTEK 3aHMMAeMbIM JOMKHOCTAM H KBAIHQUKAIHH HA OCHOBE
OIIEHKH Pe3yNbTAaTOB MX NPOPECCHOHANILHON AeATETHHOCTH.

ATTecrauus MpH3BaHa CIIOCOOCTBOBATE MNOBHILUEHHIO MPOQECCHOHAILHOTO
ypoBHs paGOTHUKOB GHONHOTEK, PEIICHKIO BOIPOCOB, CBA3AHHEIX C ONpPEACIeHHEM
NpeMMYLIECTBEHHOIO TNpaBa Ha Ha3HAYEeHWE Ha AOMKHOCTH INPH COKpAIeHHH
YHCIIEHHOCTH WM IITaTa pabOTHAKOB GHOHOTEK, & TAKiKEe BOIPOCOB, CBA3AHHBIX C
M3MEHEHUEM YCIIOBHIA OILTaTH TPYXa paGoTHHKOB GHONHOTEK.

3.  Arrectanmuu nommexar paboTHHkHM OuOnuoTek, 3saHMMaiomue
JOJKHOCTH, COOTBETCTBYIOIME MODKHOCTAM, IepedrclieHHBM B EnuHOM
KBATMOHKAHOHHOM COPAaBOYHMKE NOJDKHOCTEH PyKOBOJUTENEH, CICIMATUCTOB H
CIyXKalHX, YTBEPXAEHHEIM  IpukasoM Munsapasconpassutis  Poccun
or 30.03.2011 Ne 251u «O6 yreepxaenud EAMHOTO KBATAQUKALHOHHOIO
COpaBOYHHKE /O/DKHOCTEMl pYKOBOHZMTENEH, CHEUHAIMCTOB M CIYXKAllix»
(3aperucrpuposan MumoctoM Poccuu 24.05.2011, perucTpallHOHHEIH Ne 20835)

(nanee — Equnsiit kpanuuKanHOHHbI CTIPABOYHMK).



4.  OCHOBHEIMH 33Ja4aMH [IPOBE/IEHHS aTTeCTallid SBIAIOTCH:

- YCTaHOBJICHHE COOTBETCTBUS PaGOTHHKOB GubnuoTex 3aHAMAeMOM
IOOJKHOCTH,

- ompenencHme HEOOXOAUMOCTH  MOBHILCHHA KBaIHpUKAIMH H
CTHMYNBPOBAHHAS LEICHATIPARICHHOTO HEMPSPHIBHOTO MOBRIMEHHA yPOBHA
npocbeccnonéusnoro ¥ JINYHOCTHOTO POCTa. |

5. OcHOBHEIMM TNpHHIHNAMM [POBEACHHA aTTECTAlAW  ABILTIOTCA

KOIUIETHAIBHOCTD, TNIACHOCTB, OTKPEITOCTD.

II.  Buabl aTTecTAaHHHA H MIEPHOAHYHOCTE NPOBEACHHAN

6.  ATTecTanus NOAPa3leseTCa Ha OYEPEIHYIO B BHEOUCPEAHYIO.

OuepeqHas aTTeCTAlMs IPOBOJMTCA C MEPHOAMIHOCTBIO Pa3 B IATH JICT C
LEJIBIO MOATBEPKACHHSA COOTBETCTBHSA pabOTHHUKOB 6ubnnoTex
(nanee — aTTecTyeMble M) 3aHAMAEMEIM JOJDKHOCTAM.

Breouepenas aTTECTAIMs MOXET OPOBOOWTHCA A0 HCTCUCHHS ILATH JIET
nocie INpoBeJeHHMA MpeAsAylIeH aTTeCTaudd M0 pemeHHIO PYKOBOIMTENA
OpPTaHM3aIMK, C KOTOPOH aTTECTyeMOE JIMIO COCTOHT B TPYAOBHIX OTHOMICHHAX
(nanee — pa6oTopareis), nocle MPHHATHSA B YCTAHOBICHHOM IIOPAAKE PELICHHUS O

COKpAlleHAH JIOJDKHOCTEH | (MIIH) M3MEHEHUY YCIIOBAH OIIATH TPY2.

III. Oprasn3anns NpoBeXeHHS ATTECTALHH

7.  JIna TpoBeleHHs ATTeCTAlHH paboTojaTeNb H3JA€T JIOKAIbHBIH
HOPMATHBHEIH aKT, CONEPKAIIMi MOI0XKCHHUA:

a) 0 GOpMHPOBaHHHU ATTECTALIHOHHON KOMHACCHH;

6) 00 yTBepKISeHHH rpadHKa MPOBECHHA aTTeCTallHK;

B) O COCTaB/ICHHH CIMCKOB aTTECTYEMBIX JIHIL;

I) 0 IOArOTOBKE MOKYMEHTOB, HeOGXOMMMBIX I paGOTHl aTTeCTalUOHHOMH
KOMMCCHH.

8. CoCTaB aTTecTal[MOHHON KOMMCCHMHM, CPOKH M TOPAZIOK €€ paboTH

OTIpEIENAIOTCA JOKATBHEIM HOPMATHBHEIM 2KTOM paboToaaTens.



9. B cocraB arTeCTAlHOHHOH KOMHCCHH BXOIAT TIPEACEHRATEINb
KOMHCCHH, 3aMECTHTEIb NpeceiaTelid, CeKpeTaph H 4ICHb KOMHCCHH.

10. IIpy HamM4MM BEIGOPHOTO OpraHa COOTBETCTBYIOIIEH NEepBHYHOMR
npodCOIO3HOM OpraEM3alMi €ro NPEACTABHTEN: B OOA3aTENBLHOM MOpsJKe
BKJOYAETCA B COCTAB ATTECTALIHOHHON KOMHCCHH.

11. To cormacoBanuio ¢ YydpeaurteneM paborojaredas B COCTaB
ATTECTALIHOHHOM KOMHCCHH BKJIIOYAIOTCA MPEJCTABHTENH YIPSAUTEIA.

12. PaGoTojaTens BIpaBe MpuBie4b K paboTe aTTECTAIMOHHON KOMHCCHH
HE3aBHCHMBIX JKCNIEPTOB, MHBIX BRICOKOKBANM(UIMPOBAHHEIX CHCIMANHCTOB U3
APYTHX OpraHM3aluil COOTBETCTBYIOIIErO MNpOQWIA MO  CHCHUMATBHOCTH
arrecTyeMbix paGorHukoB GHONMMoreku. IIpm 3TOM yKazaHHBIC JHLA B COCTaB
aTTECTALHOHHOK KOMHCCHH HE BKIIIOYAIOTCH.

13. CocrtaB arrecTallHOHHOH KOMHCCHH AJId TPOBEACHHA AaTTECTallHH
aTTeCTyeMBIX JIMII, HCIIONHEHHE JOIDKHOCTHBIX 00A3aHHOCTEH KOTOPAIX CBA3AHO C
HCIOJB30BAHAEM  CBEACHEH, COCTABIAIOIMX  TOCYJApCTBEHHYIO  TaliHy,
¢opMHpyeTCs ¢ yIeToM NON0XKeHHH 3aKoHoAaTebcTBa Pocculickoii Peaepanuy o
TOCYAapCTBEHHOMH TalHe.

14. CocTaB aTrecTaHOHHOM KoMHCCHM (OpMUpyeTcA TakuM obpa3oM,
9T06H GBUIA HCKITIOYEHA BO3MOMXHOCTH BO3HHKHOBEHHS KOH(IUKTOB HMHTEPECOB,
KOTOpEIE MOTNM Obl MOBIMATS Ha NPHHUMAEMEIC ATTECTallMOHHOW KOMHCCHEH
peIHeHHUH.

15. ArTecTanifOHHAs KOMHCCHS SABISICTCSA COBELUATENIBHERIM OpraHoM M
JieiicTByeT Ha OOMIECTBEHHEIX HAYAIAX.

16. Jlo npoBemeHms arrectan paboTojaTeNnh IOTOBHT H BHOCHT B
aTTECTAIMOHHYIO KOMECCHIO IPEAICTaBIICHHE Ha KAX/I0€ aTTECTyeMOe JIALIO.

17. B mpejcTaBiIeHHH YKa3bIBAIOTCA CIETYIONIHE CBEACHHUA:

a) baMHIHs, MM, OTYECTBO (IIPH HAJIMYHK) aTTECTYEMOTO JIHLIA;

6) HaEMEHOBaHHe 3aHUMaeMOH  JIOIDKHOCTH Ha JaTy TIPOBEACHMs
aTTeCTallvy;

B) JaTa 3aKII049eHus TPYZOBOIO JOr0BOPA 10 3aHMMAeMOi AO/DKHOCTH;
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r) yposenp  o6pasopaHus H (W1H) KBaIM(QHKAIMH B COOTBETCTBHH
c fOKYMEHTamMH 06 06pa3oBaHuH;

) vHGOpMALMA O NOTYSEHHH AONONHHTENBEHOIO  MPOGeECCHOHATLHOTO
obpa3oBaHud B 00iacTH GHOAMOTEYHOrO fena;

€) pe3yIBTaThl peqbIIyLIHX aTTeCcTalui (B clydae uX IIPOBEIEHHUA);

%) MOTHBHPOBaHHAA BCECTOPOHHAA H O0BeKTHUBHAA OLIeHKa
npo)eCCHOHANBHBIX M [GNOBBIX KavyecTB, Ppe3y/bTaToB podeCCHOBATBHOM
JESATENBHOCTH  ATTeCTyEMOTO  JIHLA IO BBIMONHEHHIO TPYOBBIX 00s3aHHOCTEH,
BO3JIOXEHHBIX Ha HErO TPYAOBLIM JOTOBOPOM.

18. TIlpencraBneHus u rpadMK NOPOBEJEHHs ATTECTAMH IOBORATCA N0
CBEIeHHS aTTECTYEMBIX JIMI] IO/ HX JHMYHBIE TIOAMKCH He MeHee YeM 3a MeCil 0
Ha4alia aTTeCTalHH.

19. B rpa¢mKe NpOBEeAEHHS aTTECTALIHM YKA3BIBAIOTCA!

a) HaUMeHoBaHHe paboTonaTeld, NOApPa3C/IeHAs, B KOTOPEIX IPOBOAHTCA
arrecraim,

6) CMMCOK aTTecTyEeMBIX JIHIL;

B) ZIaTa, BpeMs B MeCTO IIPOBEJICHNUS aTTECTAllHH.

20. Ilocnme 03HAKOMIEHHA AaTTECTYEMOE IIHIIO BIIpaBe IPEIOCTaBHTH B
aTTeCTAIHOHHYIO KOMHCCHIO JIOIIOJHHTE/IbHBIC CBEACHHA, XapaKTepH3yIOIHe €ro
NpodecCHOHANBHYIO AESATENBHOCT 33 ATTECTALUMOHHBIA mepuoj (¢ AaTHl
HpeAsAymeii aTTecTaldH, OPH NEPBAYHON aTTeCTaluM — C JAaThl MpHeMa Ha
pabory).

21. Tlpm oTKa3e aTTeCTyeMOIO JHLA OT O3HAKOMIICHHA COCTABIACTCH aKT,
KOTOPBIH TIOAMUCHBAETCs pafoToAaTeneM H €ro paGoTHUKaMH (HEe MeHee [BYX), B

HPHCYTCTBHH KOTOPBIX COCTaBJICH aKT.

IV. IIposeneHHe aTTEeCTALHH

22. Atrecranus NPOBOJATCA C IPHITIAIEHASM aTTECTYeMOro JTHIa.
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B ciy4ae HEABKH arTecTyeMOro NHIOa Ha 3acelaHHe aTTeCTalMOHHON
KOMHCCHH II0 YBRXKHTENbHBIM NPHYHHAM aTTECTaiUA IEPEHOCHTCA Ha NpYTrylo
mary. TIpu 3TOoM B rpaduk NpOBEICHAS aTTeCTalMH BHOCATCSA COOTBETCTBYIOIIHE
A3MEHEHHUS C YYeToM IyHKTa 19 HacTosmero Ilopsuka.

B cnyuae HESBKH aTTeCTyeMOro imia 0e3 YBaKHMTENbHOH NPHIHHbI
aTTeCTAllMOHHAN KOMHCCHs NPOBOAMT aTTECTAllMI0 B OTCYTCTBHE ATTECTYEMOTO
nuua.

23. 3acemaHHe aTTECTAIHOHHOM KOMHCCHM CYHMTAeTCA IPABOMOYHBIM,
eCHM Ha HeM ITPUCYTCTBYIOT HE MEHEE IBYX TPETeH ee WIEHOB.

24, ArTecTauMOHHAA  KOMHCCHS  pacCMarpHBAaeT  MPEACTaBICHHEIC
OOKYMEHTHI, 3acziymnnae'r aTTecTyeMOe JIMLIO, @ B clIydae HeoOXOAUMOCTH — ero
HEMOCPEACTBEHHOTO  PYKOBOZMTeNs © TNpPOoQeCCHOHANBHOH — A€ATENbHOCTH
aTTecTyeMoro Jmua. B nemax oOBEKTHBHOrO NpOBEJESHHA aTTECTALMA IIOCHE
PACCMOTPEHHs [NPEeACTABNEHHBIX aTTeCTyeMbIM JIMIOM  JOMOJHHTENbHBIX
CBEACHHH, XapaKTepPH3YIOIIHX €ro INPOQEeCCHOHANBHYHO JACATENPHOCTh 34
aTTeCTAMOHHBIA MEepHOA, AaTTEeCTAHOHHAA KOMHCCHA BIpaBe IIEPEHECTH
aTTEeCTaIHIO Ha CACXYyIoIiee 3aceAaHHe KOMECCHH.

25. [lo pesynmbraTaM aTTeCTalMy ATTECTANMOHHAA KOMHCCHA IMPUHMMACT
OTHO H3 CIIeAYIOIUX pEeINeHHIA:

- 0 COOTBETCTBHM 3aHHMaEMOK JIOJDKHOCTH;

- O COOTBETCTBHH 3aHMMAaeMOH JOJDKHOCTH TIPH YCJIOBHM IIONy9eHHA
ZOTIONHATEEHOTO npodeccHoHANEHOro 06pa3zoBaHus B 061acTH GHONHOTETHOTO
nena;

- 0 HECOOTBETCTBHH 3aHHMaeMOH JOIKHOCTH.

26. PemleHve arTecTallMOHHOM KOMHCCHH NPHHHAMAETCA B OTCYTCTBHE
aTTECTYEMOrO JIAL@A OTKPBHITHIM TOJIOCOBAHHEM IPOCTEIM (GOJBIIMHCTBOM T0OJI0COB
IPHCYTCTBYIOINMX Ha 3aceflaHHH WIEHOB AaTTEeCTAlMOHHOHW KoMuccud. Ilpu
p4BEHCTBE TOJIOCOB aTTeCTyeMOe JIHLO IPHASHAETCH  COOTBETCTBYIOLINM

3aHUMAaeMOH JOJDKHOCTH.




Ha pepHopn arrecTalldM aTTECTYEMOIO JIHLE, ABIAIOMEroCs TWICHOM
aTTeCTAUMOHHON KOMHCCHH, €T0 WICHCTBO B 3T0H KOMHCCHH NPHOCTaHABIIUBACTCH.

27. PesymeTaThl aTTeCTalldH 3aHOCATCH B  NPOTOKON, . KOTODBIH
HOANMCHBAIOT IpeAce/iaTeb, 3aMECTHTEL NpeAceaTeid, CCKpeTaph W *LICHBI
aTTeCTaUMOHHOH KOMHCCHH, NIPUCYTCTBOBABIINE Ha 3aceJaHHH.

28. TIpoTOKON BMECTEe C NPEACTABICHHEM, a TAKXKE AONOIHHTENLHBIMA
CBEJCHHAMH, X4paKTEpH3YIOMHMMH [POQECCHOHANLHYIO  JAEATENBHOCTE H
NpENOCTABICHHBIMH  ATTECTYEMBIM JTHLOM  CaMOCTOSTEJBHO, XpaHATCs Y
paboToaaTens.

29. Ha arrecTyemoe nHIO, TMpoLieANIee AaTTECTAllMIO, CEKpeTapeM
aTTECTAIMOHHOM KOMHCCHH B TedeHHe AByX paboynx JHEH NOTOBHTCH BBIIHCKA H3
IpOTOKONA, cojepxkamas (aMHIMIO, HMS, OTYeCTBO (Ipu ero HaNHAIUH)
aTTeCTYEMOro JIMIa, HaHMEHOBAHHE €ro JO/DKHOCTH, JAaTy 3acelaHus
aTTECTALMOHHOM KOMHCCHH, pe3yibTaThl IONOCOBaHHMA H pelIeHHe, NPHHATOE
aTTeCTAI[HOHHOH KOMHCCHEMN.

BrInKcKa H3 MPOTOKOA XPaHUTCA B TMYHOM JEJIC aTTECTYEMOro KA.

30. PaGoromaTens noj NHYHYIO [OANHCH 3HAKOMHT ATTECTYEMOE JIALO C
BBIKCKOM B TeYeHHE TpeX pabounx AHel nocie e€ CoCTaBlIeHM .

31. ATTecTauMOHHaA KOMHCCHS BIpaBeé HalPaBHTh PEKOMEHAALHNU
pafoToAaTeMO O BO3MOXHOCTH HA3HAYCHHA HA COOTBETICTBYIOMKE NOINKHOCTH
JIHII, He HMEFOIIMX CIIELMANEHOM IOATOTOBKHA HITH CTaXa paboTsl, YCTAHOBIEHHbIX
B pasgene «KpamuduKalmoHHBIE XapaKTePHCTHKH NOIDKHOCTEH paGOTHHKOB
KynbTypHl, HCKyccTBA M KuHeMarorpagmm» EnwHoro xBanuUKaHOHHOTO
CIpaBoYHMKa, HO ofnajaloumx JAOCTATOYHBIM [PAKTAYECKUM ONBITOM H
KOMIIETEHTHOCTBIO, BHINOMHAIOIIMX KAYECTBEHHO W B TONHOM 00beme
BO3JIOXEHHBIE HA HHX AO/DKHOCTHBIE 00A33aHHOCTH.

32. Tlo muroram aTTecTallM¥ aTTeCTAIMOHHAA KOMHCCHSA BIIPaBE HaNpaBHTh
paboTofaTeM:0 MHEHME © Lenecoo0pasHOCTH NPOBEJICHHA JOMNOJHUTENbHOH
npo)eCCHOHANLHOM [IOArOTOBKH AaTTECTyeMBIX JHL JiM00 O MONYYCHHHM HMH
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OTIONHATEIBHOrO TpotheccHoHansHOro o6pasoBanus B obnactu GubnuoTedHOrO

nena.

V. PaGornHkH OHOAHOTEK, 0CE000KICHHBIC OT ATTECTALIHH B HeJIAX
NOATBEPKIEHHS COOTBETCTBHA 3aHHMACMbIM A0/IKHOCTAM

33. ATTecTalM#l B IeIX NOATBEPKICHHS COOTBETCTBHA 3aHHUMAacMOH
JIOIDKHOCTH He TMOJIeKaT cleayromue paboTHuxM 6HOIMOTeK:

a) mpopaGoTaBliye B 3aHUMaeMoH IOIDKHOCTH MEHEe OHOTO Io/ia;

6) OepeMeHHBIE KEHIIMHEL,

B) Haxo[siIIHecd B OTIyCKe Nno GepeMEHHOCTH H poJiaM H B OTMYCKE IO
yXomy 3a peGeHKOM [0 MOCTHXEHHS HM BO3pacTa TpeX Jer. ATTecTalud
YK&3aHHBIX paGOTHHKOB GHOIHOTEK BO3MOXHA HE paHee UeM 4epes IOA Nocne
BEIXO0J1a W3 OTITyCKa;

r) paboTHuku OMOMMOTEK B TE4YeHHE [0Ja ¢ MOMEHTa OKOHYaHHA

MOBBIINCHNA KBaJIPICl)HKaHPIH WK NICPETIOAT OTOBKH.






